


Welcome to EMA Training

I’m delighted to introduce you to EMA Training. We pride ourselves on being 
recognised as the leading East Midlands apprenticeship and training
 provider, supporting organisations across Derbyshire, Nottinghamshire,
  Leicestershire and beyond.

     We deliver high-quality apprenticeships and commercial training in
      Accountancy & Payroll, Marketing, Data & Technology, and Business
       Administration, designed to help businesses build strong, capable, future
        leaders within their teams. 

           Our learning is delivered either online or face-to-face from our Derby HQ.
            Both options are purposely designed to have small group learning,
             personalised support and first-class communication, ensuring
              each learner receives the guidance they need to succeed. Our
               service has earned us accolades such as a ‘Good with Outstanding’
                OFSTED rating, East Midlands award winners and higher than
                 average pass rates.

                   What we believe sets EMA apart from other providers,
                    is the partnerships we build with employers. We
                     work closely with you to understand your goals,
                      provide complimentary recruitment support,
                        and ensure every course delivers value
                          back into your organisation from the
                           start.

                            Thank you for taking the time to
                             explore EMA Training.

Supporting your apprenticeship, 
training and upskilling needs
across the East Midlands.

Tracey Mosley, Managing Director



“We now have a much better 
customer experience, regular 
communication and a 
fantastic source of new leads 
and opportunities.

“

Dan Orton - Aspire CRM

Patron of

Local Provider.
BIGGER Results.

We work closely with 
you and your learner to 
understand your business, 
your processes, and your 
goals, tailoring our approach 
so your learner can make 
the biggest possible impact 
from day one.

Local Training, Local Understanding

At EMA Training, we’re proud to deliver high-quality apprenticeships and 
training across the East Midlands and beyond. With our city centre Head 
Office in Derby and our ongoing partnerships with businesses across the 
region, we truly understand the challenges local employers face.

We’re not just based in the community; we’re part of it. You’ll often see us 
rolling up our sleeves to support local causes and charities, too. By working 
with us, you’re choosing a training partner who truly cares about the success 
of local people, businesses, and communities. 

We are also the very proud management team behind the Love Business 
Expo - the East Midlands’ biggest business-to-business exhibition, held every 
February at Holywell Park, Loughborough. The expo aims to bring together 
a multitude of businesses from across the region to collaborate, share 
knowledge, spark new partnerships and celebrate the incredible
innovation and talent we have right here in the East Midlands. It’s a
day that showcases what can be achieved when organisations
come together with a shared commitment to growth,
community and ambition.

www.lovebusinessexpo.co.uk 



Complimentary Recruitment Service (Apprenticeships)

We offer a complimentary, end-to-end recruitment 
service designed to match you with an apprentice 
who is the perfect fit for your role and workplace 
culture.

Our experienced Recruitment Team will:

Advertise your vacancy and promote it to our 
database of pre-screened candidates.

Review applications as they arrive and carry out 
thorough pre-screening.

Provide you with a clear shortlist using our easy-to-
read CV template.

Our multi-stage pre-screening process goes 
beyond skills and qualifications. We get to know 
each candidate in person, ensuring that we only 
recommend potential apprentices who align with 
your business values and goals.

We’ll also save you time during the interview 
process, managing communication between you 
and your candidates, handling admin, and making 
sure both sides are fully prepared for the big day.

Let us take the stress out of finding the right apprentice for your business.





Accounting & Payroll

The Level 3 Assistant Accountant programme builds 
on the foundations of Level 2, introducing more 
advanced accounting practices including financial 
statements, VAT returns, management reporting, 
and data-driven financial analysis. Learners develop 
stronger technical and analytical skills, using digital 
tools to streamline financial processes and support 
effective business decisions.

Investing in Level 3 learners helps to upskill internal 
finance teams, strengthening financial reporting and 
operational efficiency. Employers gain measurable 
ROI through improved forecasting accuracy, 
compliance, and automation across finance functions. 
This stage produces team members capable of
   independently managing core financial activities
     while supporting leadership decision-making.

12 - 15 MONTHS**

DURATION

The Level 2 Accounts Assistant programme provides 
the essential foundation in finance administration and 
accounting principles. Learners gain core skills in 
double-entry bookkeeping, basic costing, and using 
accounting software effectively, developing accuracy, 
attention to detail, and confidence in managing day-
to-day finance operations.

This programme is a practical way to develop 
capable, detail-focused finance professionals 
who add immediate value to your organisation. 
By introducing digital accounting tools, enabled 
efficiencies at this early stage, employers benefit from 
improved data accuracy, stronger financial controls, 
and measurable return on investment (ROI) through 
greater productivity and reduced errors.

Accounts Assistant - Level 2 Assistant Accountant - Level 3

12 - 15 MONTHS**

DURATION

**Depending on previous experience.



Accounting & Payroll (continued)

The Level 4 Professional Accounting Technician 
programme equips learners with advanced expertise 
in financial management, budgeting, taxation, and 
performance evaluation. Learners apply these skills 
using digital tools to deliver insight, accuracy, and 
strategic value to their organisations. The programme 
also reinforces ethical standards and professional 
judgement at a senior level.

Supporting staff through Level 4 helps organisations 
build future leaders within their finance teams. 
Employers see a strong ROI through better financial 
governance, improved decision-making, and 
enhanced workforce retention. Level 4 professionals 
deliver strategic financial insights that directly impact 
profitability and long-term business growth.

Payroll Administrators will, typically, have responsibility 
for setting up and operating the payroll within the 
organisation in which they are employed, or on behalf 
of another organisation. The role may be located 
within a payroll bureau, bookkeeping, accounting 
practice, or professional services company.

The payroll programme provides clear progression 
opportunities for learners to gain professional 
recognition with the Chartered Institute of Payroll 
Professionals (CIPP). This route enables continued 
development toward full CIPP membership and 
industry-recognised payroll status.

Programme Apprenticeship Commercial

AAT L2 £7,000* £1,210 + VAT

AAT L3 £12,000* £2,403 + VAT

AAT L4 £12,000* £2,697 + VAT

Payroll L3 £10,000* £59 per session**

Training Costs

Payroll Administrator - Level 3Professional Accounting Technician - Level 4

*This figure represents 
the maximum amount 
available. Actual costs 
may be lower once 
Recognition of Prior 
Learning (RPL) has been 
assessed and confirmed.

12 - 15 MONTHS**

DURATION

8 - 12 MONTHS**

DURATION

**£59 + VAT per weekly 
session. Contact us for 
session details and learning 
outcomes covered.



Programme Commercial

CIMA L7 £10,997 + VAT

ACCA L7 £10,340 + VAT

Training Costs

30 MONTHS

DURATION

The CIMA CGMA qualification offers a globally 
respected pathway from skilled finance practitioner 
to strategic business leader. Learners build advanced 
capabilities in management accounting, business 
strategy, performance management, risk, and financial 
reporting, underpinned by innovation and technology.

This programme develops professionals who drive 
measurable business impact, strengthening decision-
making, performance management, and financial 
strategy. Employers benefit from a clear return on 
investment (ROI) through more accurate forecasting, 
stronger governance, and improved commercial 
performance.

Level 7 Accountancy Courses

CIMA ACCA

The ACCA qualification is globally recognised, 
developing finance professionals with advanced 
knowledge in financial reporting, management 
accounting, audit, taxation, and strategic business 
leadership. Learners gain a deep understanding of 
ethics, governance, and global accounting standards.

Investing in ACCA training enhances internal
financial capability and builds a workforce
with internationally transferable skills. The
ROI includes improved decision-making,
compliance assurance, and future-ready
talent able to drive organisational growth.

Contact us for individual unit costs, should 
the full qualification not be required.



Programme Apprenticeship Commercial

MCM L3 £11,000*** £59 per session**

M. Exec L4 £6,000*** £59 per session**

Training Costs

Marketing Courses

Multi-Channel Marketer - Level 3 Marketing Executive - Level 4

8 - 12 MONTHS*

DURATION

This programme deepens understanding of 
strategic marketing, campaign management, and 
data analysis. Learners manage marketing projects 
end-to-end, from planning and implementation to 
evaluation.

Trained marketers contribute directly to sales and 
brand growth through better targeting, analytics, and 
ROI-based decision-making.

Completion supports professional accreditation or 
transition into management roles within marketing or 
communications.

8 - 12 MONTHS*

DURATION

Learners gain practical experience in digital and 
offline marketing, building campaigns that drive 
engagement and growth. Core areas include content 
creation, SEO, analytics, and campaign evaluation, 
with an emphasis on AI and marketing automation 
tools.

Upskilling marketing staff strengthens brand visibility, 
customer reach, and ROI on marketing spend. 
Businesses benefit from data-driven insight and 
enhanced internal capability to manage campaigns 
more efficiently.

Learners can progress to Level 4 Marketing Executive 
or higher professional marketing qualifications.

***This figure represents the maximum amount available. Actual costs 
may be lower once Recognition of Prior Learning (RPL) has been 
assessed and confirmed.

**£59 + VAT per weekly session. Contact us for 
session details and learning outcomes covered.

*Depending on previous experience.



This programme equips learners with practical data 
skills using tools such as Microsoft Excel and Power 
BI, focusing on data collection, cleaning, visualisation, 
and dashboard development. Learners gain the ability 
to transform raw data into actionable business insight, 
supporting innovation and process improvement.

Developing data-driven capability within teams 
enhances efficiency and decision-making. Employers 
see clear ROI through improved reporting, more 
effective use of data, and streamlined operations.

Data Analyst / Data Reporting / Data Technician

Data Technician - Level 3

Programme Apprenticeship Commercial

DT L3 £12,000* £59 per session**

Training Costs

*This figure represents the maximum amount available. Actual costs 
may be lower once Recognition of Prior Learning (RPL) has been 
assessed and confirmed.

8 - 12 MONTHS***

DURATION

**£59 + VAT per weekly session. Contact us for session details and 
learning outcomes covered.

***Depending on previous experience.



The Level 3 Business Administrator programme 
expands on Level 2 foundations, developing a 
deeper understanding of project coordination, 
stakeholder engagement, process improvement, 
and business communication.
Learners can gain experience using AI-enhanced 
tools, data analysis, and digital collaboration 
platforms to increase efficiency and support 
operational success across departments.

Investing in Level 3 training creates proactive 
administrators who improve organisational 
efficiency and communication. Employers benefit 
from measurable ROI through enhanced process 
management, stronger internal coordination, 
and more informed business decisions driven by 
accurate data and reporting.

Business Administration - Level 3

Programme Apprenticeship

BA L3 £5,000*

Training Costs

*This figure represents the maximum amount available. Actual costs 
may be lower once Recognition of Prior Learning (RPL) has been 
assessed and confirmed.

8 - 12 MONTHS**

DURATION

**Depending on previous experience.



Flexible Delivery Options

We understand that every business is different - and your training 
needs will be too. That’s why, at EMA Training, you can choose 
between online delivery or face-to-face learning from our Derby HQ; 
both are designed for small class sizes and a personal, high-quality 
experience. Our City Centre Derby Hub is located right next to the 
train and bus station, making it easily accessible from Nottingham 
and Leicester with regular trains which take just 15 - 20 minutes from 
both cities.

Whether you choose online or face-to-face delivery, you can expect 
the same structured timetable, first-class tutor-led sessions and 
dedicated support. Our courses are delivered by trainers with a 
wealth of experience who take the time to
understand each learner’s experience,
confidence level and preferred way of
working. This ensures that every learner
feels supported, challenged and inspired
- no matter where they are learning from.



Don’t Just Take Our Word...

Even from the beginning of the process...
they made the process really, really, 
easy. They actually found candidates for 
me to interview. I didn’t have to do any 
of the leg work...It made my life so much 
easier.

Hear more from Blu

“
“

Blu Hardy, Hardy Signs

Jessica Swinson (EMA apprentice)
University Hospitals of Derby
and Burton NHS Foundation Trust

We’ve received consistent support from 
EMA Training, from recruitment through to 
programme completion. They’ve helped 
us identify the right candidates and have 
been proactive in ensuring the training 
aligns with our business needs. Their 
guidance has been invaluable in making
   the apprenticeship journey smooth and
        successful.

“

“

Qais Hussain, PKF Smith Cooper

I have studied for three qualifications at EMA Training, all 
of which have been an incredibly valuable experience. 
The courses have provided me with a strong foundation 
in accounting and payroll practices and have helped me 
to develop both technical knowledge and practical skills, 
that are directly applicable in my workplace. The teaching 
staff are highly supportive and bring real-world expertise 
into the classroom.

“

“



Funding Support NO National Insurance 
Contributions for Apprentices 
under 25*

Please note: From April 2026, the 
Apprenticeship Levy transitions to 
a Skills Levy. This brochure reflects 
current funding rules; future intakes 
may be subject to revised terms.

If you’re an employer considering 
hiring apprentices, there’s good news 
- you won’t need to pay National 
Insurance Contributions (NICs) for 
apprentices under the age of 25, 
provided certain conditions are met. 
This exemption - applicable to new 
apprentices and upskilling current 
employees - can significantly reduce 
employment costs while allowing 
businesses to invest in our next 
generation of young professionals 
and support important CPD 
opportunities.

Funding for training can vary depending on your business 
size, or course. When choosing apprenticeship training, this is 
often fully funded or only requires a 5% contribution towards 
training costs. This changes, however, if you pay into an 
Apprenticeship Levy.

Employers with a payroll over £3 million must pay into an 
Apprenticeship Levy, which is set at 0.5% of their annual 
payroll. The payroll includes all earnings subject to Class 1 
National Insurance contributions, such as wages, bonuses, 
and commissions. Levy funds can be used to cover the costs 
of apprenticeship training and assessment provided by an 
approved training provider. This includes: Training costs up 
to the maximum funding band for a chosen apprenticeship 
standard. End-point assessments to evaluate the apprentice’s 
competence.



Meet Our Dedicated Leadership Team

Book an informal chat with our Account Director.

Tracey Mosley
Managing Director

Gemma Orton
Strategic Partnerships & Marketing Director

Matt Edwards
Account Director

Laura Barber
Director of Apprenticeships

Shane Mosley
Finance Director

Our Leadership Team welcomes personal invitations 
to connect on LinkedIn.



Derby Hub - DE1 2PW

www.ematraining.co.uk

info@ematraining.co.uk

01332 371666

ema-training-ltd

EMA Training Limited

@ematrainingltd
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